Burning a CD or DVD

Students with access to the ground floor carrels or first floor computer lab can burn documents from the computers to a CD or DVD.

1. Click Start>All Programs>Burn CDs and DVDs 2. Inthe new window that opens Click on Data Disc
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4. When you click Add Files and Folders you are brought 5. Select all the documents that you want to burn to the CD or

into you H:\My Documents folder. Your Word, Excel or DVD and click Add.
other documents should be saved there.

PHILIPS DVDRW 9 (D:)

Please insert a disc

PHILIPS DVDRW 8 (D:)

Flease insert a disc

Select files and folders to add

P R
Look, in: | (L) My Documents ) Carel User Files

| Cyberlink,
IﬂMy Music
E‘}My Pictures
'&My Videos
~desktop.ini

() Corel User Files #]0oc1,docx
125 Cybelink, B pocz. docx
i{'ﬁMy Music B Doc3, docx
iﬂMy Pictures
ﬁMy Videos

+deskkop.ini

File nane: |"Doc:‘| .docx" "Doc docs'" "'Doc3. dock | | Add |

File: hame: |

Cancel

| >

Cancel

‘( | >
\__Add Files and Folders ) Load Disc )

Add Files and Folders |} Load Disc J

Cancel ) Save J Cancel ) | Save ]




6. When you have all the files selected click Burn. 7. When prompted enter your blank CD-R, CD-RW, DVD-R,
DVD-RW, DVD+R (Single or Double Layer) or DVD+RW disc.
Click OK.
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Your disc was created successfully.

Burning disc, please wait... To make another copy now, insert a blank disc and click Make
Another. To save this file list so you can easily make another
copy later, click Save. Otherwise, click Done.
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