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The Printing Balance Window
« After logging on to a workstation you will see a window showing your 1 -n $10 00

printing balance. '
« If the balance window is not visible click the icon in your system tray

to show it again. | | E’ﬁi .

. . . ¥ Print Job Notification Wll=/ed
Popup Confirmation Dialog R
. . . . . Q Tl 1] ication

L4 After Send|ng a pr'nt JOb a pOpup d|a|0g W|” appear 1 E Caonfirm the print and select the print action

and ask you to confirm the details. Pt b detals .

Docurment name | Publication1

o Click Print to confirm the job and agree to the cost. e e e
« Otherwise, click Cancel if you no longer wish to print Fages |1 Cost $0.10

the JOb. Prinit job actions

() £harge ko my personal account

() Charge to shared account

Note: Large documents might take a while to display the Actount

number Of pages and COSt' [ Apply to all documents in queue (Jobs: 1)

Shared Account Selection Popup Window
If you are an RA for a faculty member and you send a print job, a popup dialog will appear and

ask you to confirm the details. The print job may be ~“Print Job Notification mE X
charged to your personal account, i % Print Job Notication R
or to a shared account. After choosing an account to Print'jobdetj:”“rm the print and sefect the print sction
charge, click Print to confirm the job and agree to the ST R
cost. Click Cancel if you no longer wish to print the job. PP””““ ':WPE'PB““‘L&W'IB?'C°'W o

- st [40.
Selecting the right account from the drop-down list is ST
important. If an account that you require is missing from gi:ztmh”d'tt
the list, please contact the Student Computer Support accourt | BARSRAS v
Staff in room 130 of the Law Library. Please note that the | 1, .\ . 4 nasee o 1

use of faculty accounts is monitored.

Resolving Problems

If the popup window does not appear or the icon is missing from your system tray, the print
control system may not be active and printing will be denied. Please try restarting your system,
or ask for assistance if problems continue.

L —— —
Printing Denied Message & Message
PRINTIMNG DEMIED
If you do not have enough printing balance for a ,
. . . . . Mot encugh credst - You ha-.-n_! tried to print 20 pages,
job you will see a Printing Denied message, and |  costing $2.00. There s $1.40 in the account.

vour document will not be printed. N S uam |






